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1. O0umne moJioKeHus!

1.1. bubnuoreka sBAsSETCS OJHUM M3 BEAYIIHX, CAMOCTOSTENbHBIX
cTpykTypHbix noapazaenenuu ['BITIOY KK
"KpacHomapckuil My3biKanbHbli  Kommemk wuM. Pumckoro-Kopcakosa H.A."
(nanee komnemka, oOecrieyrBalOUIMX —y4ueOHOM, CIPABOYHON JIMTEpPaTypOH,
NEPUOJMYECKUMH  M3JaHUAMH U HH(OPMAMOHHBIME MaTepuanamu (jajee
JOKYMEHTaMM) yueOHBIH Ipoliecc, a TakKe IIEHTPOM pPaclpoCTpaHeHHs 3HaHHH,
JYXOBHOT'O U UHTE/IJIEKTYyalIbHOT'O OOIIEHUS, KYJIbTYPHI.

1.2. bubaunorexa B cBoeil AesTeNbLHOCTH pPyKoBoAcTBYeTcs KoHCTHTYIHElH
Poccuiickoit @enepauun, 3akonom Poccuiickoii ®enepaunn "O6 odpazosanun,
DepepanbibiM - 3akoHOM 'O OubnuoTeuHoM  Jene”,  TOCTAHOBJIEHHSIMH
IIpaBurtensctBa P® ¥ HOpPMAaTHBHBIMH MPABOBBIMHM aKTaMH TOCYIApCTBEHHBIX
OpraHoB yIpaBJeHHMs O00pa3oBaHMEM IO BOINPOCaM, OTHECEHHBIM K  HX
KOMIIETCHIIMH, [pPUKa3aMM W pPACHOPsDKEHUSIMU PYKOBOJIUTENS  KoJule/pka,
MHCTPYKTUBHO-METOAMYECKMMH MarepuanaMu  lleHTpanbHol — OuOnIMOTEUHO-
uHpopManonHoi koMuccun MunobpazoBanust Poccun(nanee 1IBUK), a takxe
HACTOSILIMM TOJIOKEHHEM.

1.3. Komnemx ¢uHaHcHpyeT NesiTeIbHOCTh OHOJIMOTEKH M OCYIIECTBIISET
KOHTpPOIJIb 3a ee paboTON B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATENBCTBOM.

1.4. bubnuoreka B cBOEH HEATENIBHOCTH OTPa)KaeT CIIOXKMBILEECH B
obulecTBe MJAE0JIOrHuecKoe W TMOoJUTHUYecKoe MHoroooOpasme. He momyckaercs
LieH3ypa.



1.5. Topsiiox noctyna k QoHzam, nepedenb OCHOBHBIX YCIYT M YCJIOBHS HX
OPe/IOCTABIEHUA OMNPEACHAOTCA IPABUIAMH [IOJIL30BaHKAA OMOIHOTEKO.

1.6. Obuiee METORHYECKOE pYKOBONCTBO OMOIMOTEKOH KOJIIEeMAKa
ocyiectaser LIBUK Muno6pazoBanus  PoccHM, 30HANBHBIA METOAMYECKHIt
coBeT M 00acTHOe MeTopuueckoe oObexunenue GuOIHOTEK By30B M CCY3OB.
PernoHanbnpIMM METOANUECKHMH LCHTPAMH SIBISIOTCS 30HAILHBIE U OONACTHBIE
METOJHYECKHE COBCTHI, (YHKOHOHWpYIOIMe Ha ©Oaze OuOGIMOTEK BY30B,
onpeaengeMelx MpukasoMm MuHoOpazoBanus Poccui,

2. OcHoBHBIE 321241

2.1 Tlonnoe u onepaTHBHOe OUOMMOTEUHOE W HHPOPMALMOHHO-
bubnnorpaduueckoe 00CIyKHBAHHE CTYIEHTOR, NpenojaBaTelell ,cOTPyIHHKOB
U JpYyrHX  KaTeropuii yuTarenei KOJIJIe KA, B COOTBETCTBUY
¢ MH(OOPMAIUOHHBIMU TOTPEOGHOCTAMU YHTATEIIEH .

2.2. ®opmuporaHHe OUOMHOTEUHOIO (OHJA B COOTBETCTBUH C NMPoduiieM
KoJe/pKa,  oOpa3oBaTeNnbHBIMHK npodecCHOHANBHBIMU  [IPOrpaMMaMH
H HHQOPMalMOHHBIMH TOTPEOHOCTIMY unTaTenei.

2.3. Oprauusanus 4 BelleHHE CIpaBOYHO-OMOHOrpaduyecKoro anmnapara
B aBTOMATH3UPOBAHHOM U TPAIUITHOHHOM pEXUMaX.

2.4, VYuacrHe B BOCIUTATENLHOH W TIYMaHHTApHO-TIPOCBETHTENLCKOH
JNeATENILHOCTA  KoJulelKa, (opMHUpoBaHMe y  OOYHAKOIMXCHA  COLMATBHO
HEeO0OXOAMMBIX 3HAHUH U HABBIKOB, I'PAXIAAHCKOH mozunmu. IIpodeccnonanbHbIx
WHTECPECOB, MpONaraHia KyJbTypHOro Haclemaus.

2.5. ®opmupoBanie GubIMOTEYHO-HHOOPMALIMOHHON KyIbTypbl, 00ydeHue
HUTATENed COBPEMEHHBLIM MeToAaM Toucka MHpopmanud. [IpHBHTHE HABBIKOB
MONb30BaHHA KHUTOH.

2.6. CoseplucHCTBOBaHHE paboTel OGHONMOTEKH HA OCHOBE BHEPCHHUS
COBPCMEHHBIX TEXHOJOTHH U KOMIBIOTEPU3ALUHN OUOIHOTeUHO-UHPOPMALIMOHHBIX
MPOIECCOB.

2.7. KoopauHanys OeATeNsHOCTH C  MOJAPa3feleHHsMH  KOJUICHKa
M OOLIECTBEHHBIMM  OpraHW3allUAMH  ,MHTErpalus U  B3auMozeiicTBue
¢ OubnuoTexamMm ApYrMX CHCTEM M BEJIOMCTB, OpraHaMH HAay4HO-TeXHHUeCKOi
vMHpopMauu 1ist Goliee HONHOrO YIOBIETBOPEHMS NOTpebHOCTelt uuTaTenc
B IUTEpaType.

3. OcHoBHbBIe (PYHKIIHU

3.1. bubiuoreka opraHusyet auddepeHUpoBaHHOE 00CI1y:KUBaHKe
4ynTaTeN e B YMTATBHOM 3ale, Ha aDOHEMEHTE, YCTAHOBJICHHBIX B [IpaBMUIIAxX



110J1b30BaHus OMONMOTEKOH Komnemka , MPUMEHSS METO/bl MHMBHAYAIBHOTO H
TPYTMIIOBOTO OOCITYKHBAHHUS.

3.2. BecninatHo obecrieudBaeT uMTaTe/eH OCHOBHLIMH — OMOJMOTEYHBIMH
YCIyraMHu:

- TIpeJIoCTaBIsIeT MOJHYIO HH(pOpPMALHMIO 0 cocTaBe OubOIMOTeUHOro (oHAa yepes
CHCTEMY KaTalloroB, KapTOTEK M € HCHONB30OBAHHCM  JpYrux  Gopm
OubIMOTeUHOTrO HHPOPMUPOBAHYS,

- OKa3bIBAET KOHCYIBTATHBHYIO IIOMOILL B [IOUCKE H BBIOOpE IUTEPATYPHI;

- BBIJIAET O BPEMEHHOE I0JIb30BAHUC [ICYATHbIE U3NaHKs U APYTHe JOKYMEHTHI U3
oubnuoTeyHoro gpouaa;

- BBIIIOJIHAET TEMATHYECKHE, aJpecHble U Ipyrue OHOMHOTpadUIecKre CIPaBKH.

3.3. Pacmupsier accOpTUMEHT OHONMOTEUHBIX YCIYT, TOBBINIAET HX
Ka4eCTBO HAa OCHOBE TEXHHUYECKOIO OCHAIEHUs OMONMOTEKH, KOMILIOTEPU3ALUU
MH(POPMALMOHHBIX POLECCOB.

IIpemocraBnseT YUTATENSIM JONOJIHUATEIbHBIC TIATHBIE YCIYTH, KOTOPBIE MOXKET
OKa3bpIBaTh OMOMOTEKa Oe3 yiepda cBoei 0CHOBHOM JeATEILHOCTH.

3.4. ObecneunBaeT KOMIUIEKTOBaHWE ()OHOA B COOTBETCTBUH C HPOQHIEM
KOMIeqka, yueOHBIMH  IulaHaMM ¥ 00pa3oBaTeNbHBIMH  [POrpPAMMaMH.
ITpuobpetaer y4ebHYyI0, HAyUHYIO, MEPHONUYUECKYIO, CIIPAROYHYIO, JIHTEPATYPY
M Japyrue  BuAbl  u3faHdid. (CaMOCTOATENBHO — ONpeNeNsieT  HCTOYHHKH
KOMILJIEKTORAHHS (POHIOB.

3.5. H3sydaer creneHb yAOBICTBOPEHMS YHTATENBCKOTO CIIPOCA C IEINBIO
KOPPEKTUPOBKH KOMILIEKTOBAHUS W TMPOBCICHMS B COOTBETCTBHE COCTaBa
1 Tematuku (oHAa ¢ UHGOPMAUOHHBIMH MOTPEOHOCTSIMH  UHTATENEH.
AHanuszupyer 00eCHeueHHOCTb CTY/ICHTOB YYCOHHKAMHU M Y4eOHBIMH MOCOOHIMH.

3.6. OcymecTBiseT y4eT, pa3sMelleHHe U npoBepky (oHpa, 00ecrcuuBaeT
€r0 COXPaHHOCTh M PEeXUM XpaHEHHUS, PErHCTPaldi0 B COOTBETCTBHH C
Huctpykuueil o6 yuere  OuONMoTeuyHoro ¢onpa, yYTBEPKACHHOH MNpPUKA30M
Munkynstypsl Poccuu ot 02.12.98 Ne590 u npukazom MuHoOpaszoBanus Poccuu
oT 24.08.2000 Ne2488 " O6 yuete OubOnuoTedyHBIX  (GOHOOB OHOMMOTEK
00pa30BaTeNbHBIX YUpeXIeHHH".

3.7. Wckiouaer nutepatypy U3 (OHAA B COOTBETCTBHH C HOPMATHBHBIMH
axtamu. IIpoussomut o1d0p HENPOPUIBHBIX U AyOJNETHBHIX H3MaHUl, OpraHH3yeT
WX [IPO/IaXy B YCTAaHOBNEHHOM TMOPSJIKE.

3.8. Bepmer cuctemy OMOIMOTCHHBIX KaTalOrOB W KapTOTEK HA
TpaZAULIMOHHBIX ¥ MalIHHOYHMTAEMBIX HOCHTENSX C 1EJIbI0 MHOIOACIIeKTHOTO
oubnuorpadguyeckoro pacKpoiTus GoHI0B.

3.9. llpuHuMaeT ydactHe B peanu3aldH NPOrpaMMBl BOCIIHTATEILHON H
yueOHo# paboTsl Kosiemka.



3.10. OpranusyeT Jis CTyIEHTOB 3aHSTHUS TO OCHOBaM OHOJHMOTEYHO-
oubnauorpaduueckux 3Hanuil. llpuBuBaeT HaBBIKM NoMcKa HMHpOpPMaUMH U ee
NpUMeHeHHUs B yueOHOM mpoliecce.

3.11. IlpuHuMaeT ydacTHe B CHCTEME IIOBBIIIEHUs KBajlu(pUKaALUU
OuONMOTCUHBIX PAOOTHHKOB.

3.12.  Koopaunupyer pabory ¢ @peAMETHBIMH  KOMUCCHUSMH U
OOIIECTBEHHBIMH OpTaHW3alAME KoJutemka. [IpuHmMaer ywactme B pabote
MeToAUuYecKuX o0beguHEeHWH ropoaa.

4. YnpasJ/ieHHe H OPraHu3anusi J1esiTeJIbHOCTH

4.1. PykoBoacTBO OMONHMOTEKOH OCYILECTBIAACT 3aBCAYIONINH,
KOTOPBIH TMOJUUHSETCS PYKOBOJHUTENO Koje/ka U ABJIATECS.  YNEHOM
negaroriyeckoro CoBeTa KoJulemKa.

3aBeqylolMit HECeT OTBETCTBEHHOCTh 3a BLINOJHEHHE BO3JI0XKEHHBIX
Ha OuOnnoTeKy 3aj1au W (QyHKILUHA, Onpejie/eHHBIX R0JKHOCTHON UHCTPYKIUEH,
38 COCTOSHHE TEeXHHKHM Oe30macHOCTH, OXpaHy Tpylda M IPOH3BOJICTBEHHOM
CaHUTApPYU; JaeT PAcTOpsSKCHHS U yKazaHud, o0f3aTcibHble IS COTPYAHUKOB
OMONMOTEKH, U OCYIECTBIISIET MPOBEPKY UX HCIOJIHEHHUS.

4.2, PabGoTHuxu OGuONMOTEKM HA3HAYAIOTCA Ha JOKHOCTh, MEPEBOISATCS
1 OCBOOOMAAIOTCS OT JIOJKHOCTH PYKOBOIUTENEM KOJUJIE/DKA [0 NPECTABIEHUIO
3aBeAylollero OUOIHOTEKOH.

4.3. CrpykTypa H IITaTHOC pacnucanvde OMOIMOTCKH YTBEPKAACTCS
pPYKOBOJIUTEJIEM Kojneaxka B COOTBETCTBHH C  peKOMEeHJyeMBbIMH
MunoOpa3zopanuemM Poccun HOpMaTHBaMH.

4.4. Pacxosipl Ha cojiep>kaHue OMONMOTEKH MpeaycMaTpuBaoTes B oOnie
CMETe pacxXoOoB Kojuiemkxa. PykoBoacTBo obecneuuBaeT TrapaHTHPOBaHHOE
(HUHAHCHUPOBAHHEC KOMIUICKTOBAHUS, IPUOOpeTeHrs 000pyA0BaHus, EKTPOHHO-
BBIYMCJIMTC/ILHOH M KONMHUPOBANBHO-MHOXHTENBHOH TEXHUKH ;00ecreduBaeT
OMOJMOTEKY HEOOXOJMMBIMH MOMELIEHHUIMU B COOTBETCTBUM C JAEMCTBYIOUTUMHU
HOpMaTHBaMH.

4.5. bubnuorexa BeleT JOKYMEHTALUIO H ydeT cBoel paboThl, MpeacTaBisieT
OTYETHI U TUIAHBI pabOThl B YCTAHOBJICHHOM MOPSJIKE.

5. IlpaBa u oGs13aHHOCTH

bubnmmnoTteka uMeeT mpaso:

5.1. CamocCTOsTEbHO ONMPEeNeNaTh COAePKaHUEe H KOHKpPETHBIE (OpPMBI
CBOEHl /eATeIhHOCTH B COOTBCTCTBMM C LEMIMM M 33/a4aMH, YKa3aHHBIMH B
[lonoxkenun o OubHoTEKE.



5.2. IlpencraBnsaTh Ha pacCMOTPEHHE W YTBEPXKACHUE PYKOBOJHUTENIO
KOJIe/Ka  [POEKTbl  JIOKYMEHTOB: MpaBWJia  IOJb30BaHMsL  OMOJIMOTEKOH,
MoJoKeHHe o OUOJIHOTeKe, JOJPKHOCTHBIE WHCTPYKIMM, MPeHcKypaHT IIaTHbIX
YCIyT.

5.3. BHocuTh mpejsioKeHus MO LITATHOMY PaclUCaHMIO, JOJDKHOCTHBIM
OKJIajiaM, HaJa0aBKaM M JlolulatTaM  COTPYJIHMKaM B COOTBETCTBUM  C
NeHCTBYIONIMMHY HOPMATUBAMH, B TIpeJeNiax yCTaHOBJIEHHOTo (hoHJa 3apabOTHOM
J1aThl OUOITHOTEKH.

5.4. Pa3zBuBaTh CHCTEMY IUIATHBIX YCJIYI Ha OCHOBE IpPEIOCTaBIEHHBIX
PYKOBOAMTENEM KOJIEKa MOTHOMOUHUHA.

5.5. OnpenenaTe cymMMy 3ajora npu npeiocTaBIeHUu YMTaTelsIM U3IaHHH,
a TakKe B JAPYIMX ClydasX, ONpPEAENICHHbIX IpaBUJIaMH  I[10JIb30BAHHUS
OubIIMOTEKOH.

5.6. OnpenenaTb B COOTBETCTBHU C MpaBHIaMH MOJb30BaHUs OMOIHOTEKOMH
BU/IbI U pa3Mepbl KOMITEHCAlMH yuiepOa, HAHECEHHOTO YU TATeIISIMU.

5.7. 3HakoMHTbCS C YuyeOHBIMM TIaHAMH u  oOpazoBaTelIbHbIMU
nporpaMmaMu Kosuiemka. [loigydaTs OT CTPYKTYPHBIX NOJpPa3neNeHUH KoJule/Ka
MaTepHua’bl M CBeJIeHUs, HeoOXOAMMbBIE JUIsl peLlIeHUs] NOCTaBJIEHHbIX Iepesl
oubsoTekoi 3anau.

5.8. TlpencraBiaTh KOJUIEAXK B Pa3iuyHbIX YUPEKIACHUAX W OpraHMU3alUsIX
B Mpejesiax CBOeH KOMIMETEeHIMH, MPUHUMATh ydyacTHe B padoTe KOH(epeHLHH.
COBELIAaHWM W CEeMHHapoB MO BoOmpocaM OUOIMOTeUHOH M HH(POPMALMOHHO-
oudbnuorpaduUecKoi e TeIbHOCTH.

5.9. bubnuoTreka 0TBeTCTBEHHA 33 COXPAHHOCTH CBOMX (oHIOB. PaboTHHKM
OMONIMOTEKH, BUHOBHBIE B NMPUYMHEHUM Yyllepda OuOimoreuHsM (onmam, HecyT
OTBETCTBEHHOCTh B nopsiziKe, IpenyCMOTPEHHOM JIeHCTBYIOIIUM
3aKOHO/IaTeJIbCTBOM.

PaszpaboTai: 3aBeytomnil OudInoTeKOi ég if// 2.Y. Camapckas
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